
Club Kigali Mont Jali 
 

Page 1 of 12 

 

 

SUPPLY TENDER DOCUMENT 
 

Tender Title: Supply of School Materials for Autism Rwanda 

Tender Reference: RCKMJ/IHS RWANDA/2025/01 

Date of Issue: 5th November 2025 

Deadline for Bid Submission: 12th November 2025, 10:00 AM (physically at Autism Rwanda located in Gisozi, 

Kigali at KG 836ST, #1 

 

1. Tender Overview 

Rotary Club Kigali Mont Jali (RCKMJ), with funding support from IHS Rwanda, invites qualified and eligible 

suppliers to submit bids for the supply of school materials to Autism Rwanda, a specialized school providing 

education and developmental support to children living with autism. 

This is a one-lot tender. The successful supplier will be required to supply all listed items at once and within the 

specified delivery timeline. Partial or staggered delivery is not permitted. 

2. About the Beneficiary: Autism Rwanda 

Autism Rwanda is a private school located in Kigali with a mission to facilitate the daily lives of people living with 

autism and their families. The school is dedicated to preparing young people with autism to transition into 

adulthood with confidence, skills, and independence—empowering them to participate meaningfully in their 

communities. 
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With a vision to increase achievement and help students access employment or further education, Autism Rwanda 

dreams of building a society that embraces and recognizes the humanity and skills of people living with autism. 

3. About the Issuer: Rotary Club Kigali Mont Jali 

Rotary Club Kigali Mont Jali (RCKMJ) is one of the 12 Rotary Clubs operating in Rwanda under the global network 

of Rotary International. Rotary unites people from all continents, cultures, and professions to take action on the 

world’s most persistent challenges, including: 

• Promoting peace 

• Fighting disease 

• Supporting education 

• Providing clean water, sanitation, and hygiene 

• Saving mothers and children 

• Growing local economies 

• Protecting the environment 

As part of its Silver Anniversary celebrations, Rotary Club Kigali Mont Jali approached IHS Rwanda to partner in a 

flagship initiative titled “Education for Autistic Children”, aimed at supporting Autism Rwanda with essential 

learning materials. 

4. Scope of the Tender 

The tender covers the supply and delivery of school materials to Autism Rwanda. A detailed list of required items 

and their specifications is available upon request via email at: 

rckmj.procurement@gmail.com  
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Note: 

The items include (but are not limited to): 

• Learners’ books for Primary Grades 1 to 6, approved by REB and aligned with the National Curriculum for 

public schools 

• Computers and tablets (for students and staff) 

• Projectors and projection screens 

• Color printers and printing accessories 

• Educational toys and sensory play materials 

• Bicycles 

• Playground materials (e.g., swings) 

• Other learning support materials 

5. Site Visit (Optional but Recommended) 

A site visit to Autism Rwanda is not mandatory but is highly recommended for interested suppliers. This visit offers 

an opportunity to assess the school environment, particularly for items that require installation—such as 

playground swings—and to gain a clearer understanding of the delivery and setup requirements. 

Suppliers wishing to schedule a visit are kindly requested to submit their request via email to: 

rckmj.procurement@gmail.com 

Visits will be arranged upon request and coordinated directly with the school. 

6. Bid Submission and Opening 

All interested and eligible suppliers will have 7 calendar days following the site visit to prepare and submit their 

bids. 
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Bid Submission Details 

             Submission Deadline: Wednesday, 12th November 2025 

      Time: 10:00 AM 

    Location: Autism Rwanda School, KG 836 St, No. 1 – Gisozi, Kigali 

Bids must be submitted physically in well-sealed envelopes, clearly labeled with the tender reference: 

“Supply of School Materials for Autism Rwanda – RCKMJ/IHS RWANDA/2025/01” 

Late submissions will not be accepted under any circumstances. 

Bid Opening Procedure 

• Bids will be opened immediately after submission at 10:30 AM, in the presence of representatives from 

Rotary Club Kigali Mont Jali and Autism Rwanda. 

• Preliminary information will be recorded, including: 

o Supplier name 

o Quoted total price 

o Delivery time 

• All suppliers will be invited to witness this opening, then sign and will be dismissed once all quotes are 

publicly read. 

• Rotary Club Kigali Mont Jali and Autism Rwanda will then proceed with the evaluation process privately. 

Only shortlisted suppliers will be contacted for the next steps. 
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The successful supplier will be expected to: 

• Sign a supply contract and be given a purchase order immediately.  

• Deliver all items within 21 calendar days from the date of signing of contract signing 

Failure to deliver within the stated timeline may result in cancellation of the tender award. A 12-month guarantee 

will be required on all electronic items. 

7. Eligibility and Required Documents 

All interested suppliers must submit the following mandatory documents: 

1. ✅ Valid RDB Company Registration Certificate 

2. ✅ Proof of Use of EBM – also referred to as EBM Certificate issued by RRA 

3. ✅ Valid RRA Tax Clearance Certificate 

4. ✅ Detailed quotation in Rwandan Francs (RWF) 

5. ✅ Proposed delivery timeline (must not exceed 21 calendar days) 

6. ✅ Warranty details (minimum 12-month guarantee on electronics) 

7. ✅ Certificates of previous similar supplies (optional, but adds value) 

8. Evaluation Criteria 

Bids will be evaluated based on the following: 

• Compliance with eligibility requirements 

• Clarity and completeness of the proposal 

• Competitive and realistic pricing 

• Proven capacity to deliver all items as one lot 

• Delivery timeline (maximum 21 calendar days) 

• Warranty conditions 

• Previous experience with similar procurements 
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9. Inquiries and Communication 

All inquiries regarding this tender should be directed to: 

        Procurement.autismrwanda@gmail.com 

   +250 788 350 857 

No phone calls for negotiation or clarification will be accepted after the bid submission deadline. 

10. Important Notes 

• This is a one-lot tender. The awarded supplier must supply all items together and within the agreed 

timeline. 

• Partial deliveries or late submissions will not be accepted. 

• Failure to deliver within the committed timeframe may result in immediate cancellation of the award and 

blacklisting from future tenders. 

11. Disclaimer 

This tender document does not constitute a contract or an offer of any legal engagement in the supply of the 

needed items. It is a formal invitation to bid, and Rotary Club Kigali Mont Jali reserves the right to: 

• Cancel the tender without obligation 

• Accept or reject any or all bids 

• Award the tender based on internal evaluation criteria without being bound to accept the lowest bid. 
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12. Annex – List of Materials to be Procured 

This annex presents the detailed list of school materials to be supplied to Autism Rwanda as part of the “Education 

for Autistic Children” initiative supported by IHS Rwanda and Rotary Club Kigali Mont Jali. 

The listed items are intended to enhance the learning environment, promote inclusive education, and support the 

developmental needs of students living with autism. Suppliers are required to review this list carefully and provide 

accurate pricing, specifications, warranty information (where applicable-mainly all the electronics), and respect the 

delivery timeline of 21 days maximum after contract signing. 

• This is a one-lot tender: partial bidding is not allowed. 

• All items must be delivered together within the specified timeframe. 

• Where brands or models are not specified, suppliers may propose equivalent or superior alternatives, subject 

to approval. 
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***end*** 


