TECHNICAL PROPOSAL SUBMISSION FORMS (FIRMS)

Notes on the preparation of the technical proposal
i. When preparing the technical proposal, the consulting firm is expected to thoroughly review all terms and information included in the RFP. Failure to provide all the requested information will be at the consultant's own risk.
ii. The technical proposal shall provide all required information and any necessary additional information.
iii. The technical proposal SHALL NOT include the financial proposal and shall be submitted as ONE DOCUMENT using these proposal submission forms.















A. TECHNICAL PROPOSAL SUBMISSION LETTER.

							Date:___________________
TO: AGRA PROCUREMENT

We, the undersigned, offer to provide the consulting services for -----------------(Insert the Title of the consulting services) in conformity with the requirements defined in the RFP number (Insert RFP Number), and all its attachments in accordance with your request for proposal. We are hereby submitting our technical proposal for consideration.
We confirm that we have read the RFP and the partner code of conduct, and we declare that we have no conflicts of interest in bidding for this consultancy. Additionally, we affirm that we have not been involved in any fraudulent or corrupt practices in bidding for this assignment.
We understand that you are not bound to accept any proposal you receive.

Yours sincerely,

------------------------------------------ (Authorized Signature)

-----------------------------------------(Name and Title of Signatory)

-----------------------------------------(Firm name and Address)

B. ORGANIZATION EXPERIENCE IN SIMILAR SERVICES
Bidders are expected to submit the below information:
i. Company profile, background, size, mission, and history.
ii. Company accreditations, certifications, industry standards, or formal recognitions relevant to the services.
iii. Company experience and client portfolio relevant to the assignment. This should be provided in the below format:
	Client Name
	Project Title/Description
	Assignment Duration

	Year of the assignment
	Location (Country/Region)
	Estimated cost of the assignment in USD
	Relevant Skills / Services Provided
	Client Contact (for reference)

	
	
	
	
	

	
	
	Name, Position, Email, Phone

	
	
	
	
	 
	
	
	





C. APPROACH AND METHODOLOGY TO DELIVER ON THE SCOPE OF WORK
Bidders are expected to provide a detailed approach and methodology for delivering the scope of work in this assignment.





D. PROPOSED WORK PLAN 
Bidders are expected to provide their proposed detailed work plan for executing this assignment. Please use this template:
	Task/Activity 
	Description 
	
Responsible
	Start Date
	End date 
	Duration 

	1.
	 
	 
	 
	 
	 

	2
	 
	 
	 
	 
	 

	3
	 
	 
	 
	 
	 

	4
	 
	 
	 
	 
	 





E. STAFFING SCHEDULE
Bidders are required to provide the staffing schedule in the format below: 
	Staff Member
	Role / Position
	Activity / Task
	Level of Effort (e.g., % time or Days)
	Start Date
	End Date
	assignment Location 
	Notes/ Comments 

	1
	 
	 
	 
	 
	 
	Home 
	 

	
	
	
	
	
	
	Field
	

	2
	 
	 
	 
	 
	 
	Home 
	 

	
	
	
	
	
	
	Field
	

	3
	 
	 
	 
	 
	 
	Home 
	 

	
	
	
	
	
	
	Field
	

	4
	 
	 
	 
	 
	 
	Home 
	 

	
	
	
	
	
	
	Field
	




F. CVs OF KEY PERSONNEL
Bidders are expected to provide CVs of all the proposed team members in the format below.
CV Template:
[Your Name]
[Your Address]
[Your Phone Number]
[Your Email Address]
[LinkedIn Profile or Website Link, if applicable]
1. Professional Summary
Briefly describe your professional background, skills, and key strengths.
2. Work Experience
a. Job Title
Company Name, Location
Dates of Employment (e.g., January 2020 – Present)
· Describing your main responsibilities and achievements.
· Showcase significant contribution or project outcome.
· Indicate with any quantitative results, if applicable.

b. Previous Job Title
Previous Company Name, Location
Dates of Employment (e.g., May 2017 – December 2019)
· Describing your main responsibilities and achievements.
· Showcase significant contribution or project outcome.
· Indicate with any quantitative results, if applicable.
3. Education
Degree
Institution Name, Location
Graduation Date (e.g., May 2017)
4. Skills
· Skill 1
· Skill 2
· Skill 3
· Software / Tools (if relevant)
5. Certifications (Optional)
· Certification Name – Issuing Organization, Date Obtained
6. Languages 
· Language 1 (e.g., English – Native)
· Language 2 (e.g., Kiswahili – Intermediate)



G. Mandatory Requirements 
Attach the below mandatory documents
1. Company profile. 
2. Trading license or Certificate of incorporation or Certificate of   Registration 
3. Valid Tax Compliance certificate 
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