FINANCIAL PROPOSAL SUBMISSION FORM (FIRM)

NOTES ON THE PREPARATION OF THE FINANCIAL PROPOSAL
i. The financial proposal prepared by the consulting firm should include all the costs associated with the assignment. These costs normally cover both professional fees, taxes and reimbursable costs where applicable. The cost should be broken down to be clearly understood by AGRA.
ii. The financial proposal shall be in USD and shall be inclusive of all taxes applicable
iii. The financial proposal shall be prepared using this bid submission form and submitted as ONE document and attached in the Oracle system under the lines section.














A. FINANCIAL PROPOSAL SUBMISSION LETTER.


								---------------------Date
To: Procurement at AGRA		

I,-----------------(insert you full names) offer to provide the consulting services for -----------------(Insert the Title of the consulting services) in conformity with the requirements defined in the RFP referenced (Insert RFP Number), and all its attachments in accordance with your Request for proposal. I am hereby submitting my financial proposal of total sum of---------------------------(amount in figures and words) inclusive of all applicable Taxes.

We understand you are not bound to accept any proposal that you receive.

Yours sincerely,

------------------------------------------ (Authorized Signature)


-----------------------------------------(Name of the Consultant)


B.  SUMMARY OF THE COSTS
	Description 
	Total Cost in USD

	A. Total professional fees inclusive of WHT[footnoteRef:1] [1:  WHT stands for withholding taxes] 

	 

	B. VAT (as applicable)
	

	C. Total Reimbursement Costs
	 

	Grand Total inclusive of all taxes
	 

















D. [bookmark: _Hlk179027346]BREAKDOWN OF PROFESSIONAL FEES INCLUSIVE OF WHT
	Name of the consultant
	Day(s)
	[footnoteRef:2]Unit Cost[footnoteRef:3] (USD) [2: ]  [3:  The daily rate provided should be inclusive of withholding taxes (WHT). WHT shall not be quoted as a separate component.] 

	Total Cost (USD)

	1. Consultant 1
	 
	 
	 

	2. Consultant 2
	 
	 
	 

	etc…...
	 
	 
	 

	
	
	
	

	
	
	
	

	Total Professional fees inclusive of withholding taxes (WHT) 
 
	 
	 













E. BREAKDOWN OF REIMBURSEMENT COSTS[footnoteRef:4] [4:  Please note that the listed reimbursable costs are for guidance purposes. Kindly list only the applicable reimbursable costs for this assignment.] 

	Reimbursable costs
	QTY
	Unit cost (USD)
	Total cost (USD)

	1. Accommodation and Meals
	 
	 
	 

	2. International flights
	 
	 
	 

	3. Local flights
	 
	 
	 

	4. Transport
	 
	 
	 

	5. Communication
	 
	 
	 

	Total reimbursable costs
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