Prequalification Tender Document – IPC Suppliers and Commodities
TENDER DOCUMENT
PREQUALIFICATION OF SUPPLIERS FOR INFECTION PREVENTION AND CONTROL (IPC) SUPPLIES AND COMMODITIES
Reference Number: TN 003/Jhpiego-RW/FY27
Category: Medical Supplies – Supply of IPC Supplies/Commodities and Consumables
Date of Notice: 21st August 2026
Closing Date: Wednesday, 4th September 2026, at 11:00 AM Kigali time
NB: Please read through this document carefully and provide the requested information, together with ALL required supporting documents.
1. Introduction
Jhpiego is an international, non-profit health organization affiliated with Johns Hopkins University. In Rwanda, Jhpiego works in partnership with the Ministry of Health and the Rwanda Biomedical Centre (RBC) to strengthen health systems and improve the quality of healthcare across the country. By translating evidence-based innovations into sustainable, practical solutions, Jhpiego works to improve health outcomes and save lives, while addressing critical global health priorities, including maternal and child health, malaria, infectious disease prevention and control, cervical cancer prevention, and Global Health Security.
To accomplish its mission, Jhpiego is undertaking this supplier pre-qualification exercise for the selection of potential suppliers. The purpose of this solicitation is to:
Invite suppliers and vendors to express interest in being pre-qualified for the supply of Infection Prevention and Control (IPC) commodities;
Ensure transparency and competitiveness in the procurement process;
Promote supplier partnership and extensive customer service, quality of products and services, and time savings, while achieving the most competitive prices.
This Pre-Qualification Document and the bidder's response thereto shall be the ONLY basis for pre-qualification as a supplier in the specified category of supplies.
2. Scope for pre-qualification
Jhpiego intends to pre-qualify vendors for the supply of goods and the provision of PPE, disinfectants, sterilization equipment, and other IPC-related commodities, summarized in Annex 1 of this document. Supply and delivery will be requested on an “as-and-when-required” basis, over a period of one (1) year, renewable depending on vendor performance and the availability of funds.
The prospective supplier is expected to provide items in accordance with a “Committing Price Offer,” based on the form provided in Annex 1 of this Tender Document.

3. Invitation for pre-qualification
Jhpiego wishes to pre-qualify suppliers of the items listed in Annex 1, as agents for a renewable period, subject to the good performance of suppliers.
4. Instructions to Respondents
Important Notes for Suppliers
The aim of this document is to assist Jhpiego Rwanda in the identification and evaluation of potential suppliers who may subsequently be invited to tender or provide quotations for the supply of goods and/or services within the specified category.
All documents must be submitted in the English language.
Applicants should answer ALL questions. You may also be asked to clarify your answers or provide further details. Where a question does not apply to you, please write “N/A.”
Where the space provided on the questionnaire is insufficient, please provide your answers on separate supplementary sheets.
The original document shall be prepared in indelible ink and shall contain no interlineation or overwriting, except as necessary to correct errors. Any such corrections must be initialed by the person(s) signing the document.
The completed document shall be signed and initialized by a Director/Partner of the organization, rubber-stamped on each page, and signed on the last page in the space provided.
By responding to this questionnaire, bidders accept that all answers provided are legally binding and may, should the need arise, be used as evidence in any court of law with jurisdiction over the matter. Jhpiego Rwanda further reserves the right, without further recourse, to verify, at its own cost, the accuracy of any answers and information provided herein.
Suppliers shall bear all costs associated with the preparation and submission of their applications.
Participation in this process does not create any contractual obligation on the part of Jhpiego Rwanda, and Jhpiego is not obliged to invite tenders or quotations from any or all parties who express interest by responding to this pre-qualification process.
Jhpiego Rwanda will examine submitted documents to determine their completeness, general orderliness, and sufficiency of response. Failure to complete this questionnaire, or to provide written answers to any further clarification questions or requested additional information, will result in the supplier's elimination from further consideration.
It is Jhpiego's policy to require that suppliers observe the highest standard of ethics throughout the selection and execution of this pre-qualification process.
The information provided in this pre-qualification document is strictly confidential and solely for use by Jhpiego Rwanda.
Submission of Application
The completed pre-qualification documents must be submitted electronically in a signed and stamped file, titled “PREQUALIFICATION VENDORS,” indicating the preferred Category Number and Category Name, to the email address specified in Section 9 of this document;
Evaluation of applications will be conducted at the Jhpiego office within two (2) weeks of the submission deadline;
Vendors may be invited to make a presentation to the Procurement Committee prior to final selection.
Eligible Applicants
This invitation for pre-qualification is open to all local interested and eligible vendors in the country, as indicated in the enclosed evaluation criteria;
Failure to provide information essential for effective evaluation of the applicant company, or to provide timely clarification or substantiation of the information supplied, may result in the applicant's disqualification;
Pre-qualification does not guarantee contract award, but allows vendors to participate in future tenders;
Jhpiego reserves the right to accept or reject any application, in whole or in part, and is not obliged to give reasons for its decision. Note: rejection does not necessarily preclude a vendor from applying again to future requests for proposals;
N.B.: Jhpiego employees and their relatives, and vendors blacklisted by the U.S. Department of State or the Rwanda Public Procurement Authority (RPPA), are not eligible to participate.
5. Letter of Application
5.1. Notes on the Letter of Application
The Letter of Application shall be prepared by the applicant, following the format provided herein;
The Letter of Application shall be prepared on the letterhead of the applicant company and shall include the physical address, postal code, telephone number, and email address;
The Letter of Application shall be signed by a duly authorized representative of the applicant;
Any clause in this letter that does not apply to the applicant should be crossed out by the applicant.
5.2. Sample Letter of Application
Date: ______________________
To: Jhpiego – Rwanda Office, P.O. Box 1860, Kigali, Rwanda
From: ______________________________________________
Physical Address: ____________________________________
P.O. Box: ___________________________________________
Telephone: __________________________________________
Email: ______________________________________________
Dear Sir/Madam,
Being duly authorized to represent and act on behalf of __________________________________ (name of firm) (hereinafter referred to as “the Applicant”), and having reviewed and fully understood all of the pre-qualification information provided, the undersigned hereby applies to be pre-qualified by Jhpiego Rwanda as a bidder for the following contract(s) under the Prequalification of Suppliers 2026–2027, in the following category: ______________________________________________
Attached to this letter are copies of the original documents defining the Applicant's legal status, principal place of business, place of incorporation/registration, and duly completed Forms 1–4.
This application is made with full understanding that Jhpiego reserves the right to accept or reject any application, and to cancel the pre-qualification process, and shall be under no obligation to inform the Applicant of the grounds for doing so.
The undersigned declares that the statements made and the information provided in this duly completed application are complete, true, and correct in every detail.
Signature: ______________________________________________
Name: __________________________________________________
Position in Company: ____________________________________
OFFICIAL RUBBER STAMP OF THE VENDOR
6. Standard Requirements
6.1. Mandatory Requirements
Bidders shall be required to attach the following mandatory documents, where applicable:
Valid RDB Registration Certificate (with a main activity relevant to this category);
Valid Tax Certificate 
Evidence of at least three (3) similar, relevant, and successfully good completions, signed by clients, together with a reference list of major clients for the period 2024–2026;
A list of the items for which the bidder wishes to be considered (to be attached as a separate sheet, in reference to Annex 1).
6.2. General Requirements
Documents that do not meet the mandatory requirements above will not be evaluated;
Pre-qualification will be based on the Applicant meeting the minimum criteria regarding legal status, general experience, personnel, and financial position, as demonstrated by the responses provided in the attached forms;
Applicants should have a registered office; Jhpiego reserves the right, at its discretion, to visit the physical premises from which the Applicant conducts business, to confirm its existence and capacity to deliver the goods/services offered;
Vendors who qualify according to the selection criteria will be invited to submit quotations for the supply of goods, as and when required, subject to continuous satisfactory performance.


7. Evaluation Criteria and Application Forms
The following criteria will be used in the evaluation of all potential suppliers for pre-qualification. Documents submitted under Evaluation Criteria 1 to 4 shall be assessed for suitability by a committee, which will make recommendations accordingly. This assessment may include phone and email communication, as well as site visits, to verify and seek clarification of the requirements described in the Evaluation Criteria.
	No.
	Description of Criteria
	Reference Form
	Max. Score
	Min. Score to Avoid Disqualification (60%)

	1
	Company details and general information provided
	Form 1
	30
	

	2
	Responsiveness on financial information and financial capability
	Form 2
	20
	

	3
	Technical capability and information on goods/services offered
	Form 3
	30
	

	4
	Experience and other related information
	Form 4
	20
	

	
	TOTAL SCORE
	
	100 (100%)
	60%



Note: Form 5 (Business Probity and Litigation Management) is assessed on a disclosure/eligibility basis and is not assigned to a numerical score; however, failure to disclose relevant information may result in the applicant's exclusion.
Application Form 1: Company Details and General Information
	Ref.
	Particulars
	Response

	F1.1
	Full name of the Firm/Company
	

	F1.2
	Organization type (limited company / partnership / sole trader / other – please specify)
	

	F1.3
	Is the firm registered with the Government of Rwanda? Date of Registration:
	

	F1.4
	Full physical address of principal place of business
	

	F1.5
	Registered address, if different from the above, and postal code
	

	F1.6
	Telephone number
	

	F1.7
	Email address
	

	F1.8
	Website address (if any)
	

	F1.9
	Company TIN (kindly attach a copy of the TIN Certificate)
	

	F1.10
	Period in which you have been engaged in the specific business for which you wish to be pre-qualified
	

	F1.11
	Names of Shareholders, Directors, and Partners (kindly attach a certified copy from the Registrar)
	

	F1.12
	Contact person for enquiries regarding this bid (Name / Title / Tel. / Email)
	



Application Form 2: Financial Information
1. Annual value of total sales for the last two (2) years:
Year 2024: RWF ______________________     Year 2025: RWF ______________________
2. Bank Name: ______________________________________________________________
Address and Branch: ________________________________________________________
Bank Account Number: ______________________________________________________
Account Name: ______________________________________________________________
3. Please clearly demonstrate that your company's financial position is sufficiently healthy to enable you to transact business with Jhpiego or provide a copy of your company's Annual or Audited Financial Report for the last one (1) year.
Application Form 3: Technical Capability and Information on Goods/Services Offered
1. Quality Assurance Certification, if available (please attach a copy of your latest certificate or award, e.g., ISO 9001 or equivalent): ____________________________
2. Do you have the ability and commitment to provide supplements or alternatives to items not covered by your initial catalogue? Yes □   No □   If yes, please provide an example: ____________________________
3. For goods providers only: Do the goods offered for supply conform to national/international standards? Yes □   No □
4. Please list, in order of importance to your business, the five (5) core goods/services you offer:
	No.
	Item Description

	1
	

	2
	

	3
	

	4
	

	5
	



Application Form 4: Experience and References
Please provide details of at least three (3) organizations to which you have provided services relevant to this pre-qualification, over the last three (3) years (use separate sheets if necessary):
	No.
	Customer Organization
	Contact Name & Phone Number
	Contract Reference & Brief Description
	Date Awarded
	Value of Business (RWF)

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	



Application Form 5: Business Probity and Litigation Management
Please confirm whether any of the following apply to your organization. Note that failure to disclose information relevant to this section may result in your exclusion as a potential Jhpiego Rwanda supplier.
	No.
	Particulars
	Response

	12.1
	Is the company bankrupt or being wound up, having its affairs administered by the court, or has it entered an arrangement with creditors, suspended business activities, or been party to any analogous proceedings in Rwanda or its country of establishment during the last three (3) years?
	

	12.2
	Please provide a statement of any material pending or threatened litigation or other legal proceedings where the claim exceeds RWF 1,480,000 / USD 1,000 (as of 15/08/2026).
	

	12.3
	Has any partner, director, or shareholder been the subject of a corruption or fraud investigation by the police, the Ethics and Anti-Corruption Commission, or a similar authority in the country of establishment?
	

	12.4
	Has the company failed to fulfil obligations relating to the payment of any statutory deductions or contributions, including income tax, as required under Rwandan law?
	

	12.5
	Please state if any Director, Shareholder, Partner, and/or Company Secretary of the organization is currently or has in the past three (3) years been, employed by Jhpiego Rwanda.
	

	12.6
	Please state if any Director, Partner, and/or Company Secretary of the organization has a close relative employed by Jhpiego who can influence the award of any supply. For the purposes of this pre-qualification process, “close relative” refers to parents, siblings, spouse, or children.
	



8. Declaration
I declare that, to the best of my knowledge, the answers submitted in this pre-qualification questionnaire (and any supporting documentation) are correct. I understand that any misrepresentation will render my company ineligible to participate in any future business activities with Jhpiego Rwanda.
From Completed By
	Field
	Details

	Name
	

	Position (Job Title)
	

	Date
	

	Telephone Number
	

	Email
	

	Signature
	

	Stamp/Seal
	




From Witnessed By
	Field
	Details

	Name
	

	Position (Job Title)
	

	Date
	

	Telephone Number
	

	Email
	

	Signature
	

	Stamp/Seal
	



9. Submission of Prequalification Documents
For each lot applied for, the following shall be submitted as part of the Technical Proposal:
Letter of Application;
Duly completed Standard Forms of Evaluation Criteria (Forms 1 to 5);
Signed Declaration;
List of Items (Annex 1).
Please note the following:
The bidder must name the submitted document(s) according to the reference number of this Request for Interest;
The bidder should have a physical address;
Qualified bidders will be contacted to provide their prices following evaluation;
The bidder must clearly indicate its address and phone number in the submission email, to facilitate the Tender Committee's ability to contact the bidder during the evaluation process.

Submission Email and Deadline
All bidders must submit their signed and stamped Technical Document(s) electronically to the email address below, no later than Wednesday, 2nd September 2026, at 11:00 AM Kigali time.
Submission Email: Rwanda.Procurement@jhpiego.org
Submission Address
To: Senior Finance and Operations Manager, Jhpiego Rwanda Country Office
Location: Gasabo District, Kacyiru, KG 5 St Road, House No. 48
P.O. Box: 6952, Kigali, Rwanda
Telephone: (+250) 788 381 188
All inquiries must be submitted in writing to Rwanda.Procurement@jhpiego.org, at least two (2) business days before the submission deadline.
Note: Jhpiego reserves the right to accept or reject any application, to annul the pre-qualification process, and to reject all applications at any time prior to the conclusion of the process, without thereby incurring any liability to the affected bidder(s), and without any obligation to inform the affected bidder(s) of the grounds for Jhpiego's decision.


Annex 1: List of Items Mostly Requested as Consumables (IPC Materials)
Bidders are requested to provide a Committing Price Offer for the items relevant to their category of supply, using the format below.
I. Personal Protective Equipment (PPE)
	S/N
	Item Description
	Unit

	1
	Glove Examination, nitrile, powder-free, size XL, extended cuff (min. 28 cm) – Box of 10 packs, 100 pairs per pack
	Box

	2
	Glove Examination, nitrile, powder-free, size M, extended cuff (min. 28 cm) – Box of 10 packs, 100 pairs per pack
	Box

	3
	Glove Examination, nitrile, powder-free, size L, extended cuff (min. 28 cm) – Box of 10 packs, 100 pairs per pack
	Box

	4
	Surgical Mask, 3-ply, disposable (Pack of 50 pcs)
	Pack

	5
	Respirator Mask, FFP2, splash-resistant, single use, non-sterile (Pack of 25 pcs)
	Pack

	6
	Gown, AAMI Level 4, non-sterile, disposable, size M (10 gowns per package)
	Package

	7
	Gown, AAMI Level 4, non-sterile, disposable, size L (10 gowns per package)
	Package

	8
	Gown, AAMI Level 4, non-sterile, disposable, size XL (10 gowns per package)
	Package

	9
	Scrub, reusable, size S
	Unit

	10
	Scrub, reusable, size M
	Unit

	11
	Scrub, reusable, size L
	Unit

	12
	Scrub, reusable, size XL
	Unit

	13
	Coverall, category III, type 4/5/6, hooded, single use, white, size S
	Unit

	14
	Coverall, category III, type 4/5/6, hooded, single use, white, size M
	Unit

	15
	Coverall, category III, type 4/5/6, hooded, single use, white, size XL
	Unit

	16
	Coverall, category III, type 4/5/6, hooded, single use, white, size XXL
	Unit

	17
	Boots, rubber, size 38, white
	Pair

	18
	Boots, rubber, size 40, white
	Pair

	19
	Boots, rubber, size 42, white
	Pair

	20
	Boots, rubber, size 44, white
	Pair

	21
	Clogs, green, size 38
	Pair

	22
	Clogs, green, size 40
	Pair

	23
	Clogs, green, size 42
	Pair

	24
	Clogs, green, size 44
	Pair

	25
	Gloves Protection, heavy-duty nitrile, green, cat III, size 7
	Pair

	26
	Gloves Protection, heavy-duty nitrile, green, cat III, size 8
	Pair

	27
	Gloves Protection, heavy-duty nitrile, green, cat III, size 9
	Pair

	28
	Apron Protection, polyester, reusable, 300g/m², white
	Unit

	29
	Goggles Protective, plastic, rigid, transparent
	Unit

	30
	Face Shield, clear plastic, flexible, full-face coverage, unique size, disposable (Package of 5 pieces)
	Package






II. Waste Management
	S/N
	Item Description
	Unit

	31
	Bag Biohazard Refuse, 120 Ltr (red unit)
	Unit

	32
	Bag Biohazard Refuse, 240 Ltr (red unit)
	Unit

	33
	Bag Biohazard Refuse, 120 Ltr (yellow unit)
	Unit

	34
	Bag Biohazard Refuse, 240 Ltr (yellow unit)
	Unit

	35
	Bag Biohazard Refuse, 120 Ltr (black unit)
	Unit

	36
	Bag Biohazard Refuse, 240 Ltr (black unit)
	Unit

	37
	Dustbin/Wheeled Bucket, 240 Ltr, red
	Unit

	38
	Dustbin/Wheeled Bucket, 240 Ltr, yellow
	Unit

	39
	Dustbin/Wheeled Bucket, 240 Ltr, black
	Unit

	40
	Dustbin/Wheeled Bucket, 120 Ltr, red
	Unit

	41
	Dustbin/Wheeled Bucket, 120 Ltr, yellow
	Unit

	42
	Dustbin/Wheeled Bucket, 120 Ltr, black
	Unit

	43
	Waste Bin, 50 Ltr, red
	Unit

	44
	Waste Bin, 50 Ltr, yellow
	Unit

	45
	Waste Bin, 50 Ltr, black
	Unit

	46
	Bag Biohazard Refuse, 100 Ltr (90 x 115 cm), red unit
	Unit

	47
	Bag Biohazard Refuse, 100 Ltr (90 x 115 cm), yellow unit
	Unit

	48
	Bag Biohazard Refuse, 100 Ltr (90 x 115 cm), black unit
	Unit

	49
	Absorbent Paper, 60–76.2 cm width x 45.72–70 m length
	Roll

	50
	Body Bag, 8 handles, U-shaped zip, white, 400 microns, adult (230 x 100 cm)
	Unit

	51
	Body Bag, 4 handles, U-shaped zip, white, 400 microns, child (150 x 100 cm)
	Unit



III. Cleaning and Decontamination
	S/N
	Item Description
	Unit

	52
	Calcium Hypochlorite, Powder 75%, Bucket, 50 Kg
	Bucket

	53
	Liquid Soap, 20 Ltr, Jerrican
	Jerrican

	54
	Plastic Buckets, 50 liters
	Unit

	55
	Sprayer Disinfectant, 1.5 liters, handled
	Unit

	56
	Sprayer Pump
	Unit

	57
	Squeegee with plastic handle
	Unit



IV. Hand Hygiene Supplies
	S/N
	Item Description
	Unit

	58
	Alcohol-based Hand Rub, solution, 500 ml
	Bottle

	59
	Liquid Soap, detergent, 500 ml, bottle with plunger
	Bottle



V. Screening, Triage, and Isolation
	S/N
	Item Description
	Unit

	60
	Non-contact Infrared Thermometer (measurement range 32–42.9°C; accuracy ±0.2–0.3°C; response time ≤1 sec; battery operated; suitable for continuous screening)
	Unit

	61
	Zoning Tape (width 50–100 mm; thickness 30–80 microns; 300 m; color: Red/White or Yellow/Black)
	Unit
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