Attachment D:  Submission Checklist                                  
RFP# XXXX-[your company name] 
 
	Seq #
	Action/Description
	Check one

	
	
	Yes
	No

	1
	Did you check and follow submission instructions?
	
	

	2
	Did you use correct subject line format? (no space before/after dashes):
RFP#XXXX-[your company name]
	
	

	4
	Did you include all required documents listed in the RFP?  
	
	

	5
	Did you include Business Registration documents?
	
	

	6
	Did you include tax clearance certificate from the Rwanda Revenue Authority (RRA)
	
	

	8
	Proof of having a certified electronic billing machine from the Rwanda Revenue Authority
	
	

	9
	Did you complete and attach List of Exceptions? (See Attachment C)
	
	

	10
	Did you complete and attach Submission checklist?  (i.e. this document –See Attachment D)
	
	










